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WITHLACOOCHEE GULF PRESERVE FACILITY USE AGREEMENT
1001 OLD ROCK ROAD, YANKEETOWN, FL 34498 TELEFHONE: 352-447-2511

Applicant Information

Gt Feen S&Yﬂ&n—\*ha \}\)wahjc

Organization:

e A o
I*Iome/Ct:l\lg’\h(o.}h\e\\5 gllmess Phone: i 3—_L—'l guq
___ 302372- 6159 -

“Sthnantho_ \\meq l@\lahoo com

Event Information -
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Will any fees or required donations be chargod for the event? Yes O No & If Ye, please explain;

Dates and Times. Please submit additional sheets for each date. /\

Datc:may(\)n \%,ZC)ZZ smrtﬁme:g_ LJDI’Y) End time: SUILS&I ((D,IJ

Attendance and Areas Requected

[ No. People Ground Level S¢ No. Peapl '
Eéutdoor Recreational Area | 25 | Room Eﬂ 777777 A’ |
[ First Floor (/(Zg(nfmnoe Area — Max 58 poople Dmplay Area — Max 20 people) | No. People (78 Max)
| ‘ |
‘Total Expected Persons: Zg 7= Total Bxpected Vehicles: __uil! Car pool |
Food and Beverage -

' Do you intend to serve food‘.Yes Do you intend to prepare food on the pretmm? Noﬁi’eal:l
| If yes; Type of food:

Name of food provider / caterer: I\LA

Il Caterer will be required to provide copy of License to Cater or Food Handler Certificate
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Are you requesting permission for use of alcoholic beverages? NO Yes
Use of alcoholic beverages requires a Special Events Permit from Town Council. If any fees are charged for the
event a State Liquor License and Liquor Liability insurance are required.

GENERAL TERMS AND CONDITIONS: PLEASE READ BEFORE SIGNING BELOW
1. Event Publicity: All advertising (flyers. Posters, weh,) must state the following: "The Withlacoochee

Gulf Preserve is owned and operated by the Town of Yankeetown and was purchased with funding from
the Florida Communities Trust,"
2. Smoking is prohibited in all areas of the facility and property.

Children accompanying adults must be supervised at all times.

4. Applicant is responsible for complete clean up and disposal of trash. Floors must be vacuumed,
bathrooms and kitchen cleaned. All furniture must be left as and where it was found. All tragh, plus all
bottles and cans must be-removed from the premises. A cleaning / disposal deposit will be required: no

@ 0od or beverages - $300.

5. Certificates of General Liability Insurance may be required for all events. Host group or individual will
be notified upon submission of a completed facility use request form. Insurance is mandatory for all
events at which alcohol will be served.

6. The Applicant agrees to assume and be responsible for any expense(s) incurred for damage(s) to the
premises or Town property resulting from Applicant's use,

7. The Town of Yankeetown does not accept responsibility for loss or theft of articles belonging to
Applicant or any member of his party, or injury or accident to any said person on the grounds of or in
the facility, and is absolved by Applicant of all liability, which may result thereof.

8. Two Education Center or Town Staff Attendants will be on site throughout your rental time unless
other arrangements have been made with the Town Council prior to your scheduled event. Cost for the
Staff Attendant will be added to the Rental Fee which are due 2 weeks before the event,

9. There is an elevator available for handicapped access. No children may use the elevator
unaccompanied. Only the attendant can operate the elevator.

10. The telephone is to be used for emergency or local calls only. Any long distance expenses incurred
during a function will be charged to the Applicant,

11. Taping, mounting or displaying items on any painted surface is not allowed.

12. Any items/supplies brought into the facility or placed on the Education Center's property must be
removed within 24 hours of the conclusion of the Applicant's event. Items remeining after 24 hours may
be disposed of at applicant's expense,

13. Additional attendants, i,e. parking attendants, cleaning personnel, Police/Fire supervision, etc., may be
required as a condition of approval, the cost of which shall be Applicant's responsibility.

14, If over 100 vehicles are expected, offsite parking may be required,

X 15. i over 50 persons are expected, applicant mﬂ be required to fumish portsble toilet facilities.

hoad

Applicant Signature
In requesting the use of The Ellie Schiller Education Center, I hereby acknowledge that I have read and
understand the above terms and conditions, that the information provided by myself is true and accurate, and
that I accept full and complete responsibility for the conduct and safety of the group and any and all damages
that may result as a consequence of the rental. If an organization, an Officer or Director must sign,
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Title if representing an Orgamzatmn
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FOR TOWN USE ONLY:

Type of Event: [D Educational Environmental / Conservation

Fees: UsageFee:§ . AttendantFee:$ __________ Due Date: (2 weeks before
event

N —

Name of Attendant:
Town Council Permission for SALE OR Consumption of Alcoholic Beverages: Approved Denied

‘Special Events Permit Required :  Camping - N> Y N
Use Before Sunrise o@ No é ’:’;‘ 1q['7.7,
Use of Alcohol

Town Council Permission for SALE OR Consumption of Alcoholic Beverages: Approved Denied

Offsite Parking Required (over 100 vehicles) No  Yes

Portable Toilet Facilities Required (over 50 people) Yes [3 If Yes how many

Agent of Town of Yankeetown Approval: | Date:

1418
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WGP CLOSING CHECKLIST CHECK EACH ITEM.
Key Holder Name:Date:

———TURN OFF ELEVATOR - ON/OFF KEY AND LIGHT KEY

TURN OFF WATER -
—— SCREEN ROOM BATHROOM ——MAIN FLOOR BATHROOMS
——TOP FLOOR BATHROOM

UNPLUG -

—~——AUDIO/VIDEO/TV —DISPLAYS
COLLECT TRASH and REMOVE FROM SITE

——ALL BATHROOMS

KITCHENETTE
——SCREEN ROOM AND ANYWHERE ELSE TRASH WAS COLLECTED

~———VACUUM AND SPOT CLEAN FLOOR IF NECESSARY

TURN THERMOSTATS (2):
—__BE SURE SET ON AUTO

—___WINTER (APPROX. OCTOBER-APRIL) 58 DEGREES
——SUMMER (APPPROX. MAY-SEPTEMBER) 85 DEGREES

LOCK EXITS/DOORS

——SCREEN ROOM BATHROOM

———SCREEN ROOM STORAGE ROOMS & OUTDOOR ROOM
~—LAPTOP STORAGE ROOM

~——IOLD' STAIRWELL DOORS (2)

—~——UPSTAIRS BACK DOOR (OUTDOOR WOODEN STAIRWAY)

LIGHTS AND FANS _
——TURN OFF ALL UPSTAIRS LIGHTS AND FANS
~———TURN OFF ALL DOWNSTAIRS AND OUTDOOR LIGHTS

—SET ALARM
——LOCK MAIN DOOR
RETURN CHECKLIST TO TOWN HALL WITH KEYS
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WITHLACOOCHEE GULF PRESERVE FACILITY USE AGREEMENT
1001 OLD ROCK ROAD, YANKEETOWN, F1. 34498 TELEPHONE: 352-447-2511
Applicant Information
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Home/Cell Phone: Business Phone:

, 222 327-(0189
Email address:

Event Information
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Event on; o) p 3 u./
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Will any fees or required donations be charged for the event? Yes [0 No [ If Ye, please explain;

X
“Dates and Times. Please submit additional sheets for each date. N
Date; Start time: End time:
3-19-20272 "0-10g W Bhoy Sunsod [N
Attendance and Areas Requested e I
No. Peopl Ground No. People
Wm Recreational Arca f £ ) Roo:: m ’ ﬂ/—i(— ‘
L1 First Floor (&mm Max 58 people; Display Area — Max 20 people) No. People (78 Max) |
' |
Total Expected Persons: C4r€ron Total Expected Vehicles: |
loa.: 30| /OO ’ 4O |
Food and Beverage ,
Doynuintendtoservc{ood?NonDoyouintmdtopmpm'efoodonﬂxeprmﬁm?E
If yes; Type of food:
Name of food provider / caterer; M A
Caterer will be required to provide copy of License to Cater or Food Handler Certificate
. ' * MO\ori K up will be
memin S@LA(“P JJJX B 8 oo t
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Are you requesting permission for use of alcoholic beverages? Yes 1
Use of alcohalic beverages requires a Special Events Permit from Town Council. If any fees are charged for the ‘
event a State Liquor License and Liquor Ligbility insurance are required. _

GENERAL TERMS AND CONDITIONS: PLEASE READ BEFORE SIGNING BELOW

1. Event Publicity: All advertising (flyers. Posters, web,) must state the following; "The Withlacoochee

o b

9.

Gulf Preserve is owned and operated by the Town of Yankeetown and was purchased with fimding from

the Florida Communities Trust,”

Smoking is prohibited in all areas of the facility and propesty.

Children accompanying adults must be supervised at all times.

Applicant is responsible for complete clean up and disposal of trash. Floors must be vacuumed,

bathrooms and kitchen cleaned. All furniture must be left as and where it was found. All trash, plus all

bottles and cans must be-removed from the premises. A cleaning / disposal deposit will be required: no
§75;f00d or beverages - $300.

al Liability Insurance may be required for all events, Host group or individual will

be notified upon submission of a completed facility use request form. Insurance is mandatory for all

events at which alcohol will be served.,

The Applicant agrees to assume and be responsible for any expense(s) incurred for damage(s) 1 the

premises or Town property resulting from Applicant's use.

The Town of Yankeetown does not accept responaibility for loss or theft of articles belonging to

Applicant or any member of his party, or injury or accident to any said person on the grounds of or in

the facility, and is absolved by Applicant of all liability, which may result thereof,

Two Education Center or Town Staff Attendants will be on site throughout your rental time unless

other arrangements have been made with the Town Council prior to your scheduled event. Cost for the

Staff Attendant will be added to the Rental Fee which are due 2 weeks before the event,

There is an elevator available for handicapped access. No children may use the elevator

unaccompanied. Only the atiendant can operate the elevator.

10. The telephone is to be used for emergency or local calls only. Any long distance expenses incurred

during a finction will be charged to the Applicant,

11. Taping, mommting or displaying items on any painted surface is not allowed,
12. Any items/supplies brought into the facility or placed on the Education Center's property must be

removed within 24 hours of the conclusion of the Applicant's event. Items remaining after 24 hours may
be disposed of at applicant’s expense.

13. Additional attendants, i.¢. parking attendants, cleaning personnel, Police/Fire supervision, ¢tc., may be

required as a condition of approval, the cost of which shall be Applicant's responsibility,

14, If over 100 vehicles are expected, offsite parking may be required,
15. If over 50 persons are expected, applicant may be required to furnish portable toilet facilities.

Applicant Signature

In requesting the use of The Ellie Schiller Education Center, I hereby acknowledge that I have read and
understand the above terms and conditions, that the information provided by myscif is true and sccurate, and
that I accept full and complete responsibility for the conduct and safety of the group and any and all damages
that may result as a consequence of the rental. If an organization, an Officer or Director must sign.
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FOR TOWN USE ONLY:

| Type of Event: D Educational Environmenta! / Conservation

Foes: UsageFee:$ _________ AttendantFee:$ _________ Due Date: (2 woeks bofore
event

—————. _—

Name of Attendant:

Town Council Permission for SALE OR Consumption of Alcoholic Beverages: Approved Denied

Special Events Permit Required :  Camping Q_fig_) Yes
Use Before Sunrise or AftegSunset 0 No  (Yes > 3|19 |22
Use of Alcohol @ Yes

Town Council Permission for SALE OR Consumption of Alcoholic Beverages: Approved Denied

Offsite Parking Required {over 100 vehicles) No  Yes

Portable Toilet Facilities Required (over 50 people) Yes [3 ' Yes how nuiny

| Agent of Town of Yankeetown Approval: Date;

Facllity Use Agreement Page 4 of 4 ups
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WGP CLOSING CHECKLIST CHECK EACH ITEM.
Key Holder Name:Date:

——TURN OFF ELEVATOR - ON/OFF KEY AND LIGHT KEY

TURN OFF WATER -

—— SCREEN ROOM BATHROOM —~—=MAIN FLOOR BATHROOMS
——TOP FLOOR BATHROOM

UNPLUG -

——AUDIO/VIDEO/TV ~——DISPLAYS
COLLECT TRASH and REMOVE FROM SITE
——ALL BATHROOMS
KITCHENETTE
~—SCREEN ROOM AND ANYWHERE ELSE TRASH WAS COLLECTED
——VACUUM AND SPOT CLEAN FLOOR IF NECESSARY

TURN THERMOSTATS (2):
——BE SURE SET ON AUTO

—WINTER (APPROX. OCTOBER-APRIL) 58 DEGREES
——SUMMER (APPPROX. MAY-SEPTEMBER) 85 DEGREES

LOCK EXITS/DOORS

— —SCREEN ROOM BATHROOM

——SCREEN ROOM STORAGE ROOMS & OUTDOOR ROOM
———LAPTOP STORAGE ROOM

——'OLD' STAIRWELL DOORS (2)

—-UPSTAIRS BACK DOOR (OUTDOOR WOODEN STAIRWAY)

LIGHTS AND FANS '

—TURN OFF ALL UPSTAIRS LIGHTS AND FANS

———TURN OFF ALL DOWNSTAIRS AND OUTDOOR LIGHTS
: SET ALARM

———LOCK MAIN DOOR

RETURN CHECKLIST TO TOWN HALL WITH KEYS




WITHLACOOCHEE GULF PRESERVE FACILITY USE AGREEMENT
1001 OLD ROCK ROAD, YANKEETOWN, FL 34498 TELEPHONE: 352-447-2511

Applicant Information R S

Contact Person: 8&[}/) Q/f]«H"]O\ L/b (|Cj}\_{ B )

Qrganization:

.:"Mm LAAlLen Ave - 1
™ Inalis  *p1 ®3yyyq

| Home/Cell Phone Business Phone:

3D2-322-C %9

Emauaddresskg&mMthadjm@q |@ \[OLhOO COYY\

Event Informatlon

Event Name LO&dd\nq

Fvent Descnptlon ZO 22

-
2.8 22 Rehersad  3-10-22 L9 mg@c«e ™ SCIQO&UL
— (Saup) P

[ Will any fees or requ;red donations be chm'ged for the event? Yes I No |/if’Ye, please ex_pI;in: .i

Dates and Times. Please submit additional sheets for each date.

T : — —
Start time: End time:

e l%/é 10/2022 | | |
Attendance and Areas Requested _ _ i
E/ No. People Ground Level Screen ! eople

Outdoor Recreational Area I &t:\ Room i
" O First Floor (Conference Area — Max 58 people; Display Area — Max 20 peoj people) ! No. People (78 Max)
[ To?a]_ Expected Persons: " Total Expected Vehicles: L

Food and Beverage )
Do you intend to serve food".{es Do you intend to prepare food on the premises? No [?4[

* If yes; Type of food:

Name of food provider / caterer:

Caterer will be required to provide copy of License to Cater or Food Handler Certificate

Facility Use Agreement Page 2 of 4 14/15
Draft revision: June 10, 2018



Are you requesting permission for use of alcoholic beverages? Yes

Use of alcoholic beverages requires a Special Events Permit from Town Council. If any fees are charged for the
event a State Liquor License and Liquor Liability insurance are required.
GENERAL TERMS AND CONDITIONS: PLEASE READ BEFORE SIGNING BELOW

1.

b

9.

Event Publicity: All advertising (flyers. Posters, web,) must state the following: "The Withlacoochee
Gulf Preserve is owned and operated by the Town of Yankeetown and was purchased with funding from
the Florida Communities Trust."

Smoking is prohibited in all areas of the facility and property.

Children accompanying adults must be supervised at all times.

Applicant is responsible for complete clean up and disposal of trash. Floors must be vacuumed,
bathrooms and kitchen cleaned. All furniture must be left as and where it was found. All trash, plus all
bottles and cans must be-removed from the premises. A cleaning / disposal deposit will be required: no
food or beverages - $75; food or beverages - $300.

Certificates of General Liability Insurance may be required for all events. Host group or individual will
be notified upon submission of a completed facility use request form. Insurance is mandatory for all
events at which alcohol will be served.

The Applicant agrees to assume and be responsible for any expense(s) incurred for damage(s) to the
premises or Town property resulting from Applicant's use.

The Town of Yankeetown does not accept responsibility for loss or theft of articles belonging to
Applicant or any member of his party, or injury or accident to any said person on the grounds of or in
the facility, and is absolved by Applicant of all liability, which may result thereof.

Two Education Center or Town Staff Attendants will be on site throughout your rental time unless
other arrangements have been made with the Town Council prior to your scheduled event. Cost for the
Staff Attendant will be added to the Rental Fee which are due 2 weeks before the event.

There is an elevator available for handicapped access. No children may use the elevator
unaccompanied. Only the attendant can operate the elevator.

10. The telephone is to be used for emergency or local calls only. Any long distance expenses incurred

during a function will be charged to the Applicant.

11. Taping, mounting or displaying items on any painted surface is not allowed.
12. Any items/supplies brought into the facility or placed on the Education Center's property must be

removed within 24 hours of the conclusion of the Applicant's event. ltems remaining after 24 hours may
be disposed of at applicant's expense.

13. Additional attendants, i.e. parking attendants, cleaning personnel, Police/Fire supervision, etc., may be

required as a condition of approval, the cost of which shall be Applicant's responsibility.

14, If over 100 vebicles are expected, offsite parking may be required.
15. If over 50 persons are expected, applicant may be required to furnish portable toilet facilities.

Applicant Signature

In requesting the use of The Ellic Schiller Education Center, I hereby acknowledge that I have read and
understand the above terms and conditions, that the information provided by myself is true and accurate, and
that T accept full and complete responsibility for the conduct and safety of the group and any and all damages
that may result as a consequence of the rental. If an organization, an Officer or Director must sign.

Facility Use Agreement Page 3 of 4 1415
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APPLICANT SIGNATURE

Title if representing

| Print Name: ( ) , N o DATE:
! ( Q&ma,nJ/M Lk/\/m/{ It |

Caglet=

“ /6872

—

Type of Event: [D Educational ~ Environmental / Conservation

]

FOR TOWN USE ONLY:

Fees: UsageFee:$§ —____ Attendant Fee: $§ Due Date: (2 weeks before
| event
Name of Attendant;
 Town Council Permission for SALE OR Consumption of Alcoholic Beverages: ~ Approved  Denied
| Special Events Permit Required : Camping ) No Yes _!
Use Before Sunrise or After Sunset  No Yes f
| Use of Alcohol No Yes l
Town Council Permission for SALE OR Consumption of Alcoholic Beverages: Approved Denied l
' Offsite Parking Required (over 100 vehicles) No ~ Yes -
Portable Toilet Facilities Required (over 50 people) Yes [3 If Yes how many
|

' Xéen{t of Town of Yankeetown ﬁgval h

Facility Use Agreement Page 4 of 4

' Date;

14715
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WGP CLOSING CHECKLIST CHECK EACH ITEM.
Key Holder Name:Date:

—TURN OFF ELEVATOR - ON/OFF KEY AND LIGHT KEY

TURN OFF WATER -
——— SCREEN ROOM BATHROOM ———MAIN FLOOR BATHROOMS

—TOP FLOOR BATHROOM

UNPLUG -

——AUDIO/VIDEO/TV — DISPLAYS
COLLECT TRASH and REMOVE FROM SITE

——ALL BATHROOMS

KITCHENETTE
——SCREEN ROOM AND ANYWHERE ELSE TRASH WAS COLLECTED

——VACUUM AND SPOT CLEAN FLOOR IF NECESSARY

TURN THERMOSTATS (2):
—___BE SURE SET ON AUTO

—__WINTER (APPROX. OCTOBER-APRIL) 58 DEGREES
— SUMMER (APPPROX. MAY-SEPTEMBER) 85 DEGREES

LOCK EXITS/DOORS
—SCREEN ROOM BATHROOM
———SCREEN ROOM STORAGE ROOMS & OUTDOOR ROOM

——LAPTOP STORAGE ROOM

——'OLD' STAIRWELL DOORS (2)
——UPSTAIRS BACK DOOR (OUTDOOR WOODEN STAIRWAY)

LIGHTS AND FANS
——TURN OFF ALL UPSTAIRS LIGHTS AND FANS
———TURN OFF ALL DOWNSTAIRS AND OQUTDOOR LIGHTS

SET ALARM
LOCK MAIN DOOR
RETURN CHECKLIST TO TOWN HALL WITHKEYS




WITHLACOOCHEE GULF PRESERVE FACILITY USE AGREEMENT

1001 OLD ROCK ROAD, YANKEETOWN, FL 34498 TELEPHONE: 352-447-2511
How do I submit an application to use the Withlacoochee Gulf Preserve for my event?

Complete the Withlacoochee Gulf Preserve Facility Use Agreement, following, and submit it at the
Yankeetown Town Hall

Do I need to pay a fee?
See the Fee schedule on the Withlacoochee Gulf Preserve Facility Use Agreement

What other Terms and Conditions apply to my event?
See the Terms and Conditions on the Withlacoochee Gulf Preserve Facility Use Agreement

When do I need to submit my application?

Event Sponsor Event open toall | Speclal Event Approval Approvals Réqﬁ;—ed
with no fee & | Permitneeded Time
Park open = (Alcohol use, required l

throughout event | Camping, Use
i before Sunrise

_ B ~_ orafter Sunset) _ » -
' Individual Yes No 4weeks  Town Clerk or Deputy may approve
person or L = — =
Government Yes i Yes ~4weeks  Town Council approval
Agency . No ~ |No 90days  FCT 60 day approval
- ' No - ' Yes ' 90days | Town Council plus FCT approval
Non-government  Yes ~ No ~90days  FCT 60 day approval -
Organization ' Yes ~ Yes . %0days | Town Council plus FCT approval
| ‘No No _90days ! FCT 60 day approval B
[ ____No Yes ) 90 days  Town Council plus FCT approval
FEES
FACILITY USAGE FEE
£ outdoor activities 3 | $50/ day
screen room o | $75/ day
bmldmg first floor. ' $250/day

Note For use of first ﬂoor added attendant fee

Attendant Fee  [$25.00 per hour per Attendant — 2 attendants required for building j
first floor
At the discretion of the Town Council, an increase or reduction in the hourly attendant rate may apply in

consideration of services rendered.
A cleaning / disposal deposit may be required. A cleaning and/or disposal fee may be applied if

necessary.

14/15

Facility Use Agreement Page 1 of 4
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o
WITHLACOOCHFEE GULF PRESERVE FACILITY USE AGREEMENT

1001 OLD ROCK ROAD, YANKEETOWN, FL 34498 TELEPHONE: 352-447-2511
Applicant Information

rcmftpém Samantha Wright
Organization: N

9 Allen Ave

IrmJg e ® sy
Home/Cell Phopic:

352-3720189 [T

il a

Event Informaﬁon

P homos Wedd: m

Event Description:

31§ Renerse) /101\10@60\'\”@ 3/26@\@0“” WP

Will any fees or required donations be charged for the event? Yes [ No.3—17 Ye, please explain;

Dates and Times. Please submit additional sheets for each date.
Date;

k___é ZC) 277 Staxtﬁme:}(_]’”a End time; Z ,p \

Attendance and Areas Requested

| No. People Ground Level S "Ne. People
| B Gutdoor Recreational Area | | O -5 Room M@

O memw Area — Max 58 people; Display Area — Max 20 peaple) P@dﬁ? Max)

\TomlepeétedPasons: /0/15 TmaalExpen:tad‘.’ehu:!e&;\3 1_(

Food and Beverage

Doyﬁuinwndtoservefood?NoYesDoyonintmdtoyrepamfoodonﬂxemises?NoﬂYesﬂ

If yes; Type of food: /
Namge of food provider / caterer:
|

| Caterer will be required to provide copy of License to Cater or Food Handler Certificate

FacllitsteAgreementPa@gezoMS&// W?D@ (;ng;%é/“/ag h& 'w
/\'\QSJ[ Pl(‘\éw : I Draft revision: June 10, 2018
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Are you requesting permission for use of alcoholic beverages? @ Yes |l

| Use of alcohalic beverages requires 4 Special Eveats Permit from Town Council. If any foes are charged for the

‘ event a State Liquor License and Liquor Liability insurance are required.

GENERAL TERMS AND CONDITIONS: PLEASE READ BEFORE SIGNING BELOW
1. Event Publicity: All advertising (flyers. Posters, web,) must state the following; "The Withlacoochee

Gulf Preserve is owned and operated by the Town of Yankeetown and was purchased with funding from

the Florida Communities Trust."

Smoking is prohibited in all areas of the facility and property.

Children accompanying adults must be supervised at all times,

Applicant is responsible for complete clean up and disposal of trash. Floors must be vacuumed,

batbmomsandkitchmcleaned.Allfuminn'emustbeieftasandwhm'eitwssfmmd.ABtmsh,plusall

bottlesmdmmmb&mwedﬁnmthcpmmim.Admmg/dispmddepoﬁtwmbemquked:no
food or beverages - $75; food or beverages - $300,

5. Certificates of General Liability Insurance may be required for all events, Host group or individual will
be notified upon submission of a completed facility use request form. Insurance is mandatory for all
events at which alcohol will be served.

6. The Applicant agrees to assume and be responsible for any expense(s) incurred for damage(s) to the
premises or Town property resulting from Applicant's use.

7. The Town of Yankeetown does not accept responsibility for loss or theft of articles belonging to
Applicant or any member of his party, or injury or accident to any said person on the grounds of or in
the facility, and is absolved by Applicant of alt liability, which may result thereof.

8. Two Education Center or Town Staff Attendants will be on site throughout your rental time unless
other arrangements have been made with the Town Council prior to your scheduled event, Coat for the
Staff Attendant will be added to the Rental Fee which are due 2 weeks before the event,

9. There is an elevator available for handicapped access. No children may use the elevator
unaccompanied. Only the attendant can operate the elevator.

10. The telephone is to be used for emergency or local calls only. Any long distance expenses incurred
during a fanction will be charged to the Applicant,

11. Taping, mounting or displaying items on any painted surface is not allowed.

12. Anyitcms/suppliesbmghtintothefaciﬁtyorplacedontheEducaﬁonCentm’spmpeﬂymustbe
removed within 24 hours of the conclusion of the Applicant's event. ltems remaining after 24 hours may
be disposed of at applicant’s expense.

13, Additional attendants, i.e. parking attendants, cleaning personnel, Police/Fire supervision, etc., may be
required as a condition of approval, the cost of which shall be Applicant's responsibility,

14, If over 100 vehicles are expected, offsite parking may be required,

13. If over 50 persons are expected, applicant may be required to fumnish portable toilet facilities,

ol o

Applicant Signature
In requesting the use of The Ellie Schiller Bducation Center, 1 hereby acknowledge that I have read and
understand the ebove terms and conditions, that the information provided by myself is true and accurate, and
that I accept full and complete responsibility for the conduct and safety of the group and any and all damages
that may result as a consequence of the rental. If an organization, an Officer or Director must sign.
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e h Ay njrqu U \Jr
Title if representing an
P om0 o U \ M 2-1-2027
- ' FOR TOWN USE ONLY:
Type of Event: [D Educational Envirommental / Conservation
Foes: UsagoFee:$ _ AttendantFee:$ ___ Due Date: (2 weeks bofore .
event
Name of Attendant:

Tawn Council Permission for SALE OR Consumptian of Alcobolic Beverages: Approved  Denied

Special Events Permit Required: Camping @~ (No~ Ye \
Use Before SumisemAﬂe@ No  (Yesd
Use of Alcohol @ Yes
Town Council Permission for SALE OR Congumption of Alcoholic Beverages: Approved Denicd
Offsite Parking Required (over 100 vehicles} No  Yes
Portable Toilet Facilities Required (over 50 people) Yes [31 Yes howmany -
Agent of Town of Yankeetown Approval: [ Date o - o
|
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WGP CLOSING CHECKLIST CHECK EACH ITEM.
Key Holder Name:Date:

~—TURN OFF ELEVATOR - ON/OFF KEY AND LIGHT KEY

TURN OFF WATER -
——— SCREEN ROOM BATHROOM ——MAIN FLOOR BATHROOMS
———TOP FLOOR BATHROOM

UNPLUG -

~—AUDIO/VIDEO/TV ~——DISPLAYS
COLLECT TRASH and REMOVE FROM SITE
——ALL BATHROOMS
KITCHENETTE
——SCREEN ROOM AND ANYWHERE ELSE TRASH WAS COLLECTED
——VACUUM AND SPOT CLEAN FLOOR IF NECESSARY

TURN THERMOSTATS (2):

———BE SURE SET ON AUTO

——WINTER (APPROX. OCTOBER-APRIL) 58 DEGREES
——SUMMER (APPPROX. MAY-SEPTEMBER) 85 DEGREES

LOCK EXITS/DOORS

——SCREEN ROOM BATHROOM

———SCREEN ROOM STORAGE ROOMS & OUTDOOR ROOM
——LAPTOP STORAGE ROOM

—'0OLD' STAIRWELL DOORS (2)

———UPSTAIRS BACK DOOR (OUTDOOR WOODEN STAIRWAY)

LIGHTS AND FANS »

———TURN OFF ALL UPSTAIRS LIGHTS AND FANS
——TURN OFF ALL DOWNSTAIRS AND OUTDOOR LIGHTS
———SET ALARM

~———LOCK MAIN DOOR

RETURN CHECKLIST TO TOWN HALL WITH KEYS



