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REGULAR MEETING MINUTES 
YANKEETOWN TOWN COUNCIL 

AUGUST 1, 2022, AT 6:00 PM 
YANKEETOWN TOWN HALL 

6241 HARMONY LANE, YANKEETOWN FL 

 
Meeting Called to Order 
Meeting Called to order by Mayor Erkel at 6:19PM 
 

Pledge of Allegiance 
 
Attendance: 19 
 
Roll Call: 
 
Mayor Erkel 
Vice Mayor St. John 
Councilman Fuller 
Councilman Pearson 
 
Absent: Councilman Redd 
 
Public Comment or Announcement  
 Brandon Peters Florida House district 22 
 

Forest River residents speak on 50th street DRA.  
 Floor states that he would like to see the placement and size of the DRA be addressed. 
 Would like to see the DRA move to the vacant lot on 50th street or across the riverside.  
  
 Fred Hoyt speaks and states he would be willing to speak with SWFMD and see if they have a 
 counter offer. 
 

Agenda 
 

1. 7.11.22 Approve Minutes 
a. Motion- Councilman Pearson  
b. Second-Vice mayor St. John 
c. Adjustments wrong date, and second for Helen was by fuller 

i. Mayor Erkel- yes 
ii. Vice Mayor St. John-yes 

iii. Councilman Fuller-yes 
iv. Councilman Pearson-yes 

2.  Budget Hearing dates (8.22.22, 9.13.22) 
a.  8.29.22 6PM 
b.  9.13.22 5:01PM 

3. Fire Assessment Hearing Dates (8.22.22, 9.13.22) 
a. 8.29.22 6PM 
b. 9.13.22 5:01PM 

4. Resolution 2022-05 Withlacoochee Restoration Resolution 
a. Motion- Vice Mayor St. John 
b. Second- Council Pearson 
c. Councilman Fuller Would like to see the addition of herbicide treatment within the lake that 

leaks to river.  
i. Mayor Erkel-Yes 
ii. Vice Mayor St. John- Yes 

iii. Councilman Fuller- Yes 
iv. Councilman Pearson- Yes 

5. Inglis Interlocal Agreements (Sheriffs and Animal Control) 



a. Council Pearson speaks on the Law enforcement portion. We receive 10% of the time at 10% 
of the cost which adds up to $31,400 

b. The floor asks whether we are actually using our 10%. Council Fuller states that between the 
call logs and presence we are.  

c. Motion-by Councilman Pearson would like to approve to enter the contract with Inglis for a pe 
d. Second- Vice Mayor St. John 

i. Mayor Erkel- Yes 
ii. Vice Mayor St. John- Yes 

iii. Councilman Fuller- Yes 
iv. Councilman Pearson- Yes 

e. Council begins speaking on the Animal Control  
f. Commissioner Schwing speaks on what the last Animal Control Agreement was set up during 

negotiations a few months ago. This would hire a part time employee for Inglis and give their 
Animal Officer 10 hours a week to come to Yankeetown the total annual cost will be $10,422. 

g. Motion- Councilman Pearson makes motion at the cost of $10,422.80 
h. Second- Vice Mayor St. John 

i. Mayor Erkel- Yes 
ii. Vice Mayor St. John- Yes 

iii. Councilman Fuller- Yes 
iv. Councilman Pearson- Yes 

6. House Bill 59 Ballot Discussion 
a. Set the Election to April.  

7. Terminate Storm Drainage Committee 
a. Motion- Councilman Fuller 
b. Second- Councilman Pearson 

i. Mayor Erkel- Yes 
ii. Vice Mayor St. John- Yes 

iii. Councilman Fuller- Yes 
iv. Councilman Pearson- Yes 

8. U.S. Water rate increases  
 

Contract Item Account # Current Monthly Current 
Annual 

FY2023 
Monthly 

FY2023 
Annual 

O&M Budget 533.341 $7,327.32 $87,927.80 $7,620.41 $91,444.91 

Chemical Budget 533.361 $1,284.11 $15,409.36 $1,335.48 $16,025.73 

Testing & 
Sampling Budget 

533.577 $549.55 $6,594.58 $571.53 $6,858.36 
 

Customer Service 
Fixed Fee 

533.342 $2,344.74 $28,136.86 $2,438.53 $29,262.33 

Total  $11,505.72 $138,068.60 $11,965.95 $143,591.34 

 
9. WGP Barrier: 

a. The barrier was taken down by an unknown individual at an unknown time. The passive use 
guidelines of the Florida Communities Trust and the WGP conservation easement prohibit the 
use of recreational vehicles on the road.  

b. Floor states that there should be a sign at the entrance. 
c. Floor mentions they would like to see about getting FWC Officer. 
d. Floor states they would rather call it a nightly caretaker 
e. Mayor Erkel would like to get a quote for a slab, water and electricity.  
f. Motion by Vice Mayor St john for John seamen to set up a gate 
g. Second Councilman Pearson 

i. Mayor Erkel- Yes 
ii. Vice Mayor St. John- Yes 

iii. Councilman Fuller- Yes 
iv. Councilman Pearson- Yes 

10. Request for Proposal for Attorney for Yankeetown 
a. Motion- Vice Mayor 
b. Second- Councilman Fuller 

i. Mayor Erkel- Yes 
ii. Vice Mayor St. John- Yes 

iii. Councilman Fuller- Yes 
iv. Councilman Pearson- Yes 

11. Election Day change ordinance  
a. Motion- Councilman Fuller  



b. Second- Councilman Pearson  
c. 8.29.22 
d. 9.13.22 

i. Mayor Erkel- Yes 
ii. Vice Mayor St. John- Yes 

iii. Councilman Fuller-Yes 
iv. Councilman Pearson- Yes 

12. P&Z seat nomination 
a. Nomination by Eric Erkel   

i. Mayor Erkel- Yes 
ii. Vice Mayor St. John- Yes 

iii. Councilman Fuller- Yes 
iv. Councilman Pearson- Yes 

 
Council Reports or Announcements 
Councilman Pearson asks about the dog poop stations 
Councilman Fuller states we are 12% over budget so far this year.  
Vice Mayor St. John reports on the last P&Z meeting. 
 
Get a real drop box for Yacht Basin 
 
Street Parking for the Yacht Basin 
 
Mayor Reports or Announcements 
 
 
Town Administrator Report or Announcements 
 
 
Public Comment or Announcement  
 
Adjournment 

Mayor Erkel adjourns meeting at 8:53 PM 
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ORDINANCE NO. 2022- 
 
 

AN ORDINANCE OF THE TOWN OF YANKEETOWN, 
FLORIDA; CREATING NEW CODE SECTION 30-1 
ENTITLED GOLF CARTS AND UTILITY TERRAIN 
VEHICLES; PROVIDING DEFINITIONS; REGULATING THE 
USE OF GOLF CARTS AND UTILITY TERRAIN VEHICLES 
UPON DESIGNATED MUNICIPAL ROADS; REGULATING 
PARKING OF GOLF CARTS AND UTILITY TERRAIN 
VEHICLES; PROVIDING FOR CODIFICATION; PROVIDING 
FOR CONFLICT OF LAW; PROVIDING FOR 
SEVERABILITY; AND PROVIDING FOR AN EFFECTIVE 
DATE. 

 
 

WHEREAS, Section 316.212(1), Florida Statutes, permits municipalities to allow 

golf carts and Utility Terrain Vehicles to be operated on municipal roads provided that they 

may safely travel on or cross such public roads upon considering the speed, volume, and 

character of motor vehicle traffic using those roads or streets; and 

WHEREAS, Section 316.212(4), Florida Statutes, states that golf carts and Utility 

Terrain Vehicles may only operate on such public roads during the hours between sunrise 

and sunset, unless the such golf carts and Utility Terrain Vehicles may also safely operate 

during the hours outside sunset and sunrise hours if they possess headlights, brake lights, 

turn signals and windshields. 

WHEREAS, Section 316.212(7), Florida Statutes, allows municipalities to enact 

restrictions and regulations regarding golf cart operations that are more restrictive than 

those contained in Section 316.212i on unlicensed golf cart operators; and  

WHEREAS, the Town of Yankeetown Council has determined that golf carts and 

Utility Terrain Vehicles may safely be operated in a limited manner on certain municipal 

roads within town limits; and  

WHEREAS, the Town of Yankeetown Council desires to provide additional 
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regulations for the operation of golf carts and Utility Terrain Vehicles on designated roads 

on within town limits; and 

WHEREAS, the Town of Yankeetown Council believes that regulations proposed 

in this Ordinance promote and enhance the health, safety and welfare of its citizens. 

NOW, THEREFORE, BE IT RESOLVED BY TOWN OF YANKEETOWN 

COUNCIL, FLORIDA that: 

SECTION ONE: The Town of Yankeetown Code of Ordinances is hereby amended to 

add new section 30-1 as follows: 

Chapter 30 - TRAFFIC AND VEHICLES ,   ARTICLE I. - IN GENERAL  

is hereby amended to create:  

[new] 

 Secs. 30-1 GOLF CARTS AND UTILITY TERRAIN VEHICLES 

 
1. DEFINITIONS 

 
a. The term "golf cart" is defined as stated in Florida Statutes, Subsection 

320.01, as a motor vehicle that is designed and manufactured for 

operation on a golf course for sporting or recreational purposes and that 

is not capable of exceeding speeds of twenty (20) miles per hour. 

b. The term “Utility Terrain Vehicle (UTV)” is defined by the state as a motor 

vehicle built and used more for work than recreation. They are large, 

powerful, able to seat passengers’ side by side, and built with lots of 

storage space. They’re commonly used to haul equipment and supplies 

in locations that make using a truck impractical or impossible. 

c. The term "Municipal Road" is defined as any public road, street or 
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highway that is under the jurisdiction of the Town of Yankeetown and is 

owned and/or operated and maintained by the Town of Yankeetown. 

2. USE OF GOLF CARTS AND UTVS UPON DESIGNATED MUNICIPAL ROADS  
 
ROADS 
 

a. Locations. Golf carts and UTVs may be operated on all municipal roads 

southeast of County Road 40.  Golf carts and UTVs a re  p roh ib i t ed  

on  County Road 40 and CR40A (SE 193 Place). In accordance to 

Florida Statute, Section 316.212, the Town shall post appropriate signs 

along these locations to indicate where such operation is allowed and 

prohibited. 

b. Operators shall comply with the requirements of Florida Statutes, 

Section 316.212, which is applicable to the operation of golf carts on the 

forementioned designated roads, as well as the following restrictions set 

forth below that shall also apply within the Town of Yankeetown 

municipal boundaries. 

c. No persons shall operate golf carts on designated municipal roads 

without a valid driver's license issued in his or her home state. 

d. All golf carts operated under this Ordinance shall be restricted to a 

maximum attainable speed of twenty (20) miles per hour. 

e. All golf carts operating subject to this Ordinance must be equipped with 

efficient brakes, reliable steering apparatus, safe tires, a rearview mirror, 

and red reflectorized warning devices in both the front and rear at all 

times while operated on the designated roads. 

f. Golf carts may only be operated on the designated Municipal roads 
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during the hours between sunrise and sunset, unless otherwise 

designated within exceptions below. 

g. Golf carts equipped with headlights, brake lights, turn signals, and 

windshields may operate at night. In accordance with the provisions of 

Florida Statute 322.16, a person who holds a driver's license and who 

is under 17 years of age, when operating a golf cart after 11:00 p.m. 

and before 6:00 a.m., must be accompanied by a driver who holds a 

valid license to operate the type of vehicle being operated and is at least 

21 years of age, unless that person is driving directly to or from work.  

h. In accordance with the provisions of Florida Statute 322.16, a person 

who holds a driver's license who is 17 years of age, when operating a 

golf cart after 1:00 a.m. and before 5:00 a.m., must be accompanied by 

a driver who holds a valid license to operate the type of vehicle being 

operated, and is at least 21 years of age, unless that person is driving 

directly to or from work. 

i. Violations of this section shall constitute a non-criminal infraction 

enforceable by all duly authorized law enforcement officers pursuant to 

the provisions of Florida Statutes, Section 316.212(8) and 318. 

j. The Town of Yankeetown shall post signs along the designated roads 

where golf cart & UTV operation is allowed advising motorists of the 

possible presence of golf cart & UTV traffic and alerting the public that 

the operation of such golf carts & UTV is subject to the various 

requirements of this Ordinance. 
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3. PARKING OF GOLF CARTS AND UTVS 

a. Golf carts and UTV’s are subject to parking requirements of all 

motor vehicles.  

i. Pa rk ing  fo r  go l f  ca r t s  and  UTV ’s  i s  a l l owed 

in  t he  fo l l ow ing  a reas  o f  Yankee town :  

1. Parking locations designated for golf carts and 

UTV’s 

2. Des igna ted  pa rk ing  lo t s  and  pa rk ing  

a reas  tha t  do  no t  exp ress ly  p roh ib i t  go l f  ca r t  

and  UTV pa rk ing  

3. Town  o f  Yankee town  r igh t  o f  ways  

tha t  a re  no t  in  f ron t  o f  p r i va te  p rope r t y  and  

wou ld  no t  a f f ec t  t ra f f i c  i n  any  manne r .  

ii. Pa rk ing  fo r  go l f  ca r t s  and  UTV ’s  i s  

p roh ib i t ed  in  t he  fo l l ow ing  a reas  o f  Yankee town:  

1. Town of Yankeetown Parks 

2. Private Property 

3. Designated as a no parking areas 

4. Designated as no golf cart or UTV parking area. 

SECTION TWO: CONFLICT OF LAW 
 

In the event this Ordinance conflicts with any Florida Statute, or Ordinance of Levy 

County, or other applicable law or regulation, the more restrictive shall apply. If any phrase 

or portion of the Ordinance is held invalid or unconstitutional by any court of competent 

jurisdiction, such portion shall be deemed a separate, distinct and independent provision 
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and such holding shall not affect the validity of the remaining portion. 

SECTION THREE: SEVERABILITY 
 

The provisions of this Ordinance are severable and it is the legislative intention 

to confer upon the whole or any part of the Ordinance the powers herein provided for. 

If any provision of this Ordinance shall be held unconstitutional by any court of competent 

jurisdiction, the decision of such court shall not affect or impair any remaining provisions 

of the Ordinance. It is hereby declared to be the legislative intent that this Ordinance would 

have been adopted had such unconstitutional provision not been included herein. 

SECTION FOUR: EFFECTIVE DATE. 
 
This Ordinance shall take effect upon majority vote of council and two public hearing. 
 
 
FIRST HEARING HELD ON ____________, 2022. 
SECOND HEARING HELD ON _____________, 2022. 
 
PASSED AND DULY ADOPTED, with a quorum present and voting,  this ___ day of 
______________, 2022, by a vote of _____ yeas and ______ nays.  
 
TOWN OF YANKEETOWN,  FLORIDA, BY AND THROUGH  THE TOWN COUNCIL OF THE 
TOWN OF YANKEETOWN 
 
      
      By:  ____________________________________ 
       ERIC ERKEL, Mayor of Yankeetown 
 
 
ATTEST: 
 
 
By:____________________________ 
WILLIAM ARY, Town Clerk 
 
APPROVED AS TO FORM AND CONTENT FOR THE RELIANCE OF THE TOWN OF 
YANKEETOWN ONLY: 
 
 ____________________________ 
RALF BROOKES, Town Attorney 



 

 

 
i FOR INFORMATIONAL PURPOSES 
- FLORIDA STATUTES (2022)  

316.212 Operation of golf carts 

on certain roadways.—The operation 

of a golf cart upon the public roads or 

streets of this state is prohibited 

except as provided herein: 

(1) A golf cart may be operated 

only upon a county road that has been 

designated by a county, a municipal 

street that has been designated by a 

municipality, or a two-lane county 

road located within the jurisdiction of 

a municipality designated by that 

municipality, for use by golf carts. 

Prior to making such a designation, 

the responsible local governmental 

entity must first determine that golf 

carts may safely travel on or cross the 

public road or street, considering 

factors including the speed, volume, 

and character of motor vehicle traffic 

using the road or street. Upon a 

determination that golf carts may be 

safely operated on a designated road 

or street, the responsible 

governmental entity shall post 

appropriate signs to indicate that such 

operation is allowed. 
(2) A golf cart may be operated 

on a part of the State Highway System 

only under the following conditions: 

(a) To cross a portion of the State 

Highway System which intersects a 

county road or municipal street that 

has been designated for use by golf 

carts if the Department of 

Transportation has reviewed and 

approved the location and design 

of the crossing and any traffic 

control devices needed for safety 

purposes. 

(b) To cross, at midblock, a 

part of the State Highway System 

where a golf course is 

constructed on both sides of the 

highway if the Department of 

Transportation has reviewed and 

approved the location and design 

of the crossing and any traffic 

control devices needed for safety 

purposes. 

(c) A golf cart may be 

operated on a state road that has 

been designated for transfer to a 

local government unit pursuant 

to s. 335.0415 if the Department 

of Transportation determines 

that the operation of a golf cart 

within the right-of-way of the 

road will not impede the safe and 

efficient flow of motor vehicular 

traffic. The department may 

authorize the operation of golf 

carts on such a road if: 

1. The road is the only 

available public road along which 

golf carts may travel or cross or 

the road provides the safest 

travel route among alternative 

routes available; and 

2. The speed, volume, and character of 

motor vehicular traffic using the road is 

considered in making such a determination. 

Upon its determination that golf carts may be 

operated on a given road, the department 

shall post appropriate signs on the road to 

indicate that such operation is allowed. 

(3) Notwithstanding any other provision 

of this section, a golf cart may be operated 

for the purpose of crossing a street or 

highway where a single mobile home park is 

located on both sides of the street or 

highway and is divided by that street or 

highway, provided that the governmental 

entity having original jurisdiction over such 

street or highway shall review and approve 

the location of the crossing and require 

implementation of any traffic controls 

needed for safety purposes. This subsection 

shall apply only to residents or guests of the 

mobile home park. If notice is posted at the 

entrance and exit of any mobile home park 

where residents of the park operate golf 

carts or electric vehicles within the confines 

of the park, it is not necessary for the park 

to have a gate or other device at the 

entrance and exit in order for such golf carts 

or electric vehicles to be lawfully operated 

in the park. 

(4) Notwithstanding any other provision 

of this section, if authorized by the Division 

of Recreation and Parks of the Department 

of Environmental Protection, a golf cart may 

be operated on a road that is part of the 

http://www.leg.state.fl.us/STATUTES/index.cfm?App_mode=Display_Statute&Search_String=&URL=0300-0399/0335/Sections/0335.0415.html


 

 
State Park Road System if the posted 

speed limit is 35 miles per hour or 

less. 

(5) A golf cart may be operated 

only during the hours between sunrise 

and sunset, unless the responsible 

governmental entity has determined 

that a golf cart may be operated 

during the hours between sunset and 

sunrise and the golf cart is equipped 

with headlights, brake lights, turn 

signals, and a windshield. 

(6) A golf cart must be equipped 

with efficient brakes, reliable steering 

apparatus, safe tires, a rearview 

mirror, and red reflectorized warning 

devices in both the front and rear. 

(7) A golf cart may not be 

operated on public roads or streets by 

any person under the age of 14. 

(8) A local governmental entity 

may enact an ordinance relating to: 

(a) Golf cart operation and 

equipment which is more restrictive 

than those enumerated in this 

section. Upon enactment of such 

ordinance, the local governmental 

entity shall post appropriate signs or 

otherwise inform the residents that 

such an ordinance exists and that it 

will be enforced within the local 

government’s jurisdictional 

territory. An ordinance referred 

to in this section must apply only 

to an unlicensed driver. 

(b) Golf cart operation on 

sidewalks adjacent to specific 

segments of municipal streets, 

county roads, or state highways 

within the jurisdictional territory 

of the local governmental entity 

if: 

1. The local governmental 

entity determines, after 

considering the condition and 

current use of the sidewalks, the 

character of the surrounding 

community, and the locations of 

authorized golf cart crossings, 

that golf carts, bicycles, and 

pedestrians may safely share the 

sidewalk; 

2. The local governmental 

entity consults with the 

Department of Transportation 

before adopting the ordinance; 

3. The ordinance restricts 

golf carts to a maximum speed of 

15 miles per hour and permits 

such use on sidewalks adjacent to 

state highways only if the sidewalks are at 

least 8 feet wide; 

4. The ordinance requires the golf carts 

to meet the equipment requirements in 

subsection (6). However, the ordinance may 

require additional equipment, including 

horns or other warning devices required by 

s. 316.271; and 

5. The local governmental entity posts 

appropriate signs or otherwise informs 

residents that the ordinance exists and 

applies to such sidewalks. 

(9) A violation of this section is a 

noncriminal traffic infraction, punishable 

pursuant to chapter 318 as a moving 

violation for infractions of subsections (1)-

(5) or a local ordinance corresponding 

thereto and enacted pursuant to subsection 

(8), or punishable pursuant to chapter 318 as 

a nonmoving violation for infractions of 

subsection (6), subsection (7), or a local 

ordinance corresponding thereto and 

enacted pursuant to subsection (8). 

History.—s. 2, ch. 83-188; s. 1, ch. 84-111; s. 2, 

ch. 88-253; s. 322, ch. 95-148; s. 4, ch. 96-413; s. 

168, ch. 99-248; s. 7, ch. 2000-313; s. 6, ch. 2005-

164; s. 3, ch. 2008-98; s. 46, ch. 2010-223; s. 2, ch. 

2015-163. 
 

http://www.leg.state.fl.us/STATUTES/index.cfm?App_mode=Display_Statute&Search_String=&URL=0300-0399/0316/Sections/0316.271.html
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I.  PURPOSE: 

 
The purpose of the Town of Yankeetown Emergency Response Plan is to establish the 
required actions to prepare for or coordinate with outside agencies for the anticipated 
or unanticipated emergencies; inform residents of the nature of the anticipated or 
unanticipated emergency; to aid in the evacuation and security of residents and 
property as required; and to aid in the area recovery after a disaster. 
 

II. SCOPE 
This plan is designed, depending on the extent of the emergency declaration, to be 
activated and executed  by: 
1.  The Town of Yankeetown 
2. If the Town Mayor determines that the plan should be activated,  the plan is 

designed to establish a response plan and incident command organization to provide 
for the common area disaster response. 

3. It is designed for use by all Yankeetown residents, officials responsible for the 
Town’s safety/security and outside parties who may be involved with emergencies 
within the Town of Yankeetown.  This plan may be used in whole or part depending 
on the specific emergency or disaster encountered. 
 

III.  APPROVAL 
 
This plan will be approved by the Town of Yankeetown Council and signed by the 
Mayor of Yankeetown and the Town Administrator.  Revisions will be submitted to 
both Council and Emergency Response Board for approval.  

phil
TO BE DISCUSSED AT LENGTH
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b.  It is up to the Yankeetown Mayor to activate this plan at his judgment of an 
emergency.   

   
IV. RESOLVING UNCLEAR PORTIONS OF THIS PLAN 

The responsible contact to resolve unclear portions of this plan are:  
The Yankeetown Mayor, Administrator, or Emergency Response Board.  

 
V.  REFERENCES 

See References at the end of this document 
 

VI. DISASTER DISCUSSIONS 
 
1.  Flood Events, Tropical storms and Hurricanes 
2. The national Hurricane Center issues weather advisories concerning these topics.  

For any of the above, the Yankeetown areas are likely to experience damaging 
winds and storm surge (flood) damage.  The extent of the damage and the storm 
water surge is a function of the storm category, the storm/wind direction and 
the tide level during the storm surge.  See drawings for a storm surge map. 

3. Radiological Events 
No radiological incidents from the decommissioned Crystal River Duke Energy 
Nuclear Power Plant site are anticipated.  Radiological incidents could occur from 
transportation accidents or (unlikely) terrorist events. 

4.  Hazmat Incidents 
a.  Transportation Accidents (Airplane crashes, Hazardous cargo truck/vehicle 

accidents, etc.) 
b. Fixed locations (Gas lines, Gasoline Storage sites, Propane/natural gas storage 

sites, Inglis Dam/Spillway malfunctions, etc.) 
c. Other 

 
5. Long term wide-spread Power outage, wildfires, water shortage, critical life-

threatening sinkholes, terrorist incidents or other extreme occurrences.  
 
 

VII. RESPONSIBILITIES AND ACTIONS:  
This is the most important section in the plan.  This section must specifically designate 
the person (by job title or position) responsible for each task and the person responsible 
for oversight and direction.  For example: 
 

1. The Emergency Coordinator (William Ary) for the Town shall have the 
responsibility and authority for oversight, implementation and management of 
all emergency planning, preparation, training, and operations under this plan 
with his (her) respective Town.   

 
2. Equipment:  Special communication, rescue, storage, shelter, highway and 

phil
Should be a combined resolution
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barriers may be needed for emergencies.  The Emergency Coordinator shall 
assure that equipment as required under this plan is acquired and maintained 
and shall maintain a list of storage locations. A check-list of special equipment, 
possible sources, and responsible parties are shown in the attached Standard 
Operating Guidelines.  Please state which SOG contains this checklist. Is it F1?  If 
so, suggest reorganizing F1 as a check list (see sample in F1) 

 
3. Personnel/Training:  The Emergency Coordinator shall be responsible to 

periodically (at least annually) review this plan with the Town Mayor and 
Emergency Response board and to attend educational emergency special 
training programs when possible.  Additionally, the Emergency Coordinator will 
be responsible to arrange for training for special volunteers who may be 
designated to assist in emergencies as well as Yankeetown Town employees.  
The Emergency Coordinator shall identify Training needs in the Training List 
Section  included at the rear of this plan. 

 
4. Fuel/Supplies:  For anticipated emergencies the Emergency Coordinator shall 

assure that all Yankeetown/Inglis Fire, maintenance, and support vehicles will 
be fully fueled and serviced.  The town will purchase/store to sustain their 
Emergency Response personnel for a minimum of 72 hours. A check-list of 
fuel/supplies is included in appropriate following SOGs. Please indicate which 
SOG contains this Checklist – Is if F1?? SOGs is plural.  Is there more than 1 
checklist for this item?   

 
 

5. Town infrastructure preparation:  The Emergency Coordinator shall assure that 
all  Town buildings/facilities will be secured to the extent possible.  A truck of 
sand and sandbags will be ordered and placed at a convenient location for all 
area town residents.  Windows will be closed, blinds drawn, sandbags placed in 
critical door areas, flags and outside loose items secured, critical equipment 
moved to the highest elevation possible and emergency generators checked.  A 
check-list of responsibilities and actions are included in the following 
appropriate SOGs.  Is this SOG F5?  If so it simply duplicates what is here.  It is 
not formatted as a checklist.  Why put the same text in two places??  Suggest 
you re-format F5 as a check list (see sample in F5). 

 
6.  The Town’s primary Emergency Operating Center (EOC):  The EOC will be 

activated at the Yankeetown Town Hall (Yankeetown only incidents) Secondary 
locations:  For Yankeetown, the secondary EOC will be the water plant.  No 
structure sufficient to withstand significant storm impacts safely have been 
identified in the local area.  Therefore, if the threat is such that evacuation of the 
primary EOC is required, The Town’s Emergency Coordinators and Functional 
areas will continue to exercise their responsibilities (as much as communications 

Tommy Sholes
Need to discuss. THE PARAGRAPH VII SHOULD BE RETITLED GENERAL ACTIONS TO BE TAKEN.  RESPONSIBILITIES ARE IN THE SOG’S.Specifics are addressed later in the plan.
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will allow) remotely from each other.  As soon as possible after the disaster has 
passed, the members will regroup at the primary EOC site. 

 
7. The Emergency Coordinator shall be responsible for informing the public 

periodically that residents  should have a Yankeetown Re-Entry tag stored in or 
attached to their vehicle for re-entry and that  residents with special needs 
are also strongly encouraged to register with Levy County Emergency 
Management and the appropriate Yankeetown or Town Hall.   The 
Levy County link on their web page is,  http://www.leyydisaster.com) 
"register for special needs here". 

 
VIII. Activation 

 
1.  This Plan may be activated by the Mayor with Council Approval. 

   
This plan shall be activated by the Yankeetown Mayor upon 
determination that the Town is in great peril and after consultation 
with the Yankeetown Emergency Coordinator and the Levy County 
Emergency Management Director.  If the Mayor is unavailable, the 
Yankeetown Vice-Mayor or the Yankeetown Emergency Coordinator 
shall be responsible for consultation with Levy County and plan 
activation.  If an evacuation is required, the Yankeetown Mayor will coordinate 
with the Levy County Emergency Operations Center prior to issuing the order.   
Any evacuation order will specifically identify it as a VOLUNTARY EVACUATION or 
A MANDATORY EVACUATION.  
(Normally, for expected events such as hurricanes, Levy County will issue the 
mandatory or voluntary evacuation order and Yankeetown will broadcast that 
order.  If a local emergency arose such as a hazardous transportation accident, 
gas line/facility disaster etc., the Yankeetown mayor may issue an order which 
only affects Yankeetown residents and is carried out by responsible Inglis Fire 
personnel or Law Enforcement officers)  
 

2.  This will be a written declaration and is included in the appropriate 
following SOG’s. 

 
3.  Upon Plan Activation, each responsible Yankeetown designated 

functional area leader/deputy will execute the appropriate 
preparations for an impending or ongoing emergency/disaster.  
Responsibilities for each functional area are at the attached 
SOG’s:  

SOG D Operations   
SOG E Planning/Personnel   
SOG F Logistics  

phil
Need to discuss further
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 SOG G Finance/Accounting   
SOG H:  Health and Welfare   
Additionally, upon activation  the Emergency Coordinator will notify each 
Town’s employees, Departments, Volunteers and Supporting Personnel 
will respond to and execute directions from the EOC 

 
4.  IMPORTANT NOTE: limited parts of the plan will be executed for any 

expected storm less than hurricane strength wind.  Assisted evacuations 
(unless requested individually) will only be executed by Yankeetown for 
storm events, predicted to impact Yankeetown area at Hurricane 
Category I or higher. 

 
5.  IMPORTANT NOTE:  Citizens are classified by Levy as Special needs 
and Assisted Needs.  SPECIAL NEEDS persons are persons with 
assistance needs which exceed basic oxygen and mobility limitations, 
or bed confinement limitations.  ASSISTED NEEDS persons are persons 
who may need basic oxygen or transportation assistance due to lack of 
transportation or driver’s license. 
 
8. EVACUATION PLANS:  Levy County will provide all evacuation services for 
citizens registered with Levy County as SPECIAL NEEDS.  Therefore, 
Yankeetown should frequently remind their citizens who think they may be 
SPECIAL NEEDS to register for the SPECIAL NEEDS PROGRAM with Levy County 
to see if they qualify as SPECIAL NEEDS. Yankeetown has a category of 
ASSISTED NEEDS persons (people who do not qualify as SPECIAL NEEDS but 
still need assistance for evacuations), evacuation services will be provided by 
Levy County if the ASSISTED NEEDS lists maintained annually by Yankeetown, 
are provided to the Levy Emergency Operations Center at the recognition of a 
potential emergency.  However, Yankeetown should have a stand-by plan to 
evacuate ASSISTED NEEDS persons if Levy resources cannot provide this 
evacuation services.  The Yankeetown stand-by plan for ASSISTED NEEDS 
persons is at the appropriate SOG. 

 
 

IX. Disaster 
 

During a major disaster, all Emergency Response personnel will be evacuated or sheltered. 
No activities are pre planned for the period in which the disaster is occurring.   Each 
Department Head is responsible for safety of their personnel.  When conditions exist that 
makes department operations unsafe, the department head will notify the EOC of his/her 
decision and terminate field operations. 

 
X.  Disaster Recovery 

Tommy Sholes
Need to discuss

Tommy Sholes
Still need to correct this area
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1. Each Yankeetown person who remains in the area after a designated emergency 

designation is responsible for their own safety and security in the first 24-72 hours 
following a major disaster.  Minimal or no Fire, Rescue or medical assistance should be 
expected.  Therefore, residents who remain in the area should store sufficient water, food, 
medicine and other supplies for 120 hours minimum.  Head protection and flotation 
devices are suggested. 
 
2. Emergency Operations Center personnel (See EOC chart for the Emergency Operations 
Center personnel and organization Chart) have a responsibility in the following order: 

a. Their and their own family’s safety and home security.   
b. When the need (a. above) is met, designated personnel are expected to 
report to the area designated EOC to perform assigned tasks. 
c. Each EOC member should be cognizant of the emotional wellbeing of other 
EOC members/staff and encourage outside counseling or time off if desired. 

 
3. A re-entry plan is required. The Emergency Coordinator will direct the Operations Lead / 
Deputy to establish traffic  control points at the following locations  order: 

 
a. At County Road 40 (C40) West at the Yankeetown town line: Allowing 

Yankeetown resident traffic and appropriate official vehicles. 
   
b. At CR 193 Place (C40a) and Schoolcraft Rd. 

 
c. Coordinate with FWC will monitor the river for people coming up from the 

river or gulf.  
 

d. Each Yankeetown resident should have their town re-entry decal/plaque in/on 
their vehicle to re-enter the area.  Town Hall can provide the appropriate re-
entry product. Town Officials will have a sign on official vehicles.  

 
e. The goal is to have the area Emergency Operation Center operational within 

24 (minimally) to 48 (fully) hours following the emergency.  
 

f. The Emergency Coordinator shall direct Town employees and supporting Fire 
Personnel to conduct a quick and preliminary check of all streets for Rescue 
needs, downed power lines and trees, to allow for secure access to homes and 
infrastructure facilities.  Water plants/facilities and distributions will be 
checked.  Both organizations will report to the EOC the status of same so that 
the EOC can provide higher authorities the initial damage status.   

 
g. The appropriate Functional Manager will coordinate with Levy County 

Emergency Management Operations to deploy relief materials, personnel and 
equipment the area may need for recovery.  The command will also initiate 
the gathering of data for periodic and aftermath reports.   
 

Tommy Sholes
There is a function group responsible for this.
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XI. FINANCIAL:   
a.  The Financial Lead / Deputy for the Town will maintain records and 

documentation as identified in SOG G:  STANDARD OPERATING 
GUIDELINES FOR FINANCE AND ACCOUNTING.   

 
b.  EOC office supplies:  The EOC will require initial supplies and periodic 

supply/item additions to become a functional entity.  See list of initial 
required items.  In addition, periodic resupply of items/purchase of newly 
identified needed items and personnel training will be required.  
Therefore, each town will allocate a budget of $200 for initial required 
items.  Additionally, for each fiscal year an ongoing authorization of $200 
from each town will be authorized for expenditure with a written 
concurrence of each town’s Emergency Coordinators.  For any purchase of 
items over $200, written concurrence of each town mayor is required.  
After authorized, either town may purchase the required item(s) and bill 
the other town for half of the expenses. 

 
 
 

XII. ANNUAL EOC EMERGENCY SIMULATION 
Prior to 1 June of each year, the Emergency Coordinators will conduct an annual 
preparedness simulation of the joint Emergency Operation Center operation and 
process.  The joint operations center will be set up in its emergency configuration and 
location.  Each functional block of the Staffing diagram (starting with the Incident 
Commander block) will nominate their Primary/Deputy positions and verbally describe 
their functional responsibilities and operational processes to the EOC.  Each functional 
block will then review their SOG’s/lists/points of contact, etc. and report to the EOC that 
they are prepared for (or updates are required) to execute their responsibilities.  As 
necessary, updates to documentation will be tasked. EOC supporting personnel will be 
invited to attend to observe/understand the EOC 
 
 

XIII. THE EMERGENCY OPERATIONS CENTER/EMERGENCY COORDINATORS STAFFING 
PROCEDURE:  

The Emergency Operations Center (EOC) is responsible to plan and provide for citizen 
safety and health during periods of emergency conditions. The EOC operates under a 
basic EOC plan approved by the Town Council and signed by the Town Mayor.  Changes 
to the basic EOC plan will be brought to the Towns Council for approval.  The Towns 
Emergency Coordinator is nominated by the Town Mayor and approved by majority 
vote by the Town Council.  

XIV. ORGANIZATIONAL CHART WITH RESPONSIBILITIES/SUPPORT 
 

Town of Yankeetown Emergency Response Plan 
 

EMERGENCY OPERATIONS CENTER STRUCTURE AND STAFFING 

Tommy Sholes
	This is a small change suggested by Jean, but I feel the SOG’s define specific duties. We didn’t feel details should be in the main body of the plan.


Tommy Sholes
Again, details I feel should not be in the main body of this document. 
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SPECIAL NOTE:  DURING A DECLARED EMERGENCY, COUNCIL PERSONS ASSIGNED TO THE FUNCTIONAL AREAS 
ABOVE WILL PERFORM AS FUNCTIONAL AREA MANAGEMENT AND ACTION OFFICERS RESPONSIBLE TO THE 
INCIDENT COMMANDER.  THEY WILL NOT BE EXECUTING THEIR COMMISSION OR COUNCIL RESPONSIBLIES 
WITHIN THE CONFINES OF THE EMERGENCY OPERATIONS CENTER (EOC) OR DURING EXECUTION OF ASSIGNED 
FUNCTIONAL EOC RESPONSIBILITIES. IF A COMMISSIONER/COUNCIL MEMBER DECLINES TO SERVE IN THE 
IDENTIFIED EOC POSITION, THE EMERGENCY RESPONSE COORDINATORS, UPON NOTIFICATION, WILL SOLICIT 
A VOLUNTEER TO SERVE IN THE POSITION FOR THE REMAINER OF HIS/HER ELECTED PERIOD. 

 
NOTE:  THIS COMPLETES THE BASIC PLAN AS APPROVED BY THE YANKEETOWN MAYOR.  THE FOLLOWING STANDARD 

OPERATING GUIDELINES, LISTS, AND DRAWINGS ARE CONSIDERED LIVING DOCUMENTS TO BE ADJUSTED AS 
ADDITIONAL INFORMATION BECOMES AVAILABLE AND ADDITIONAL DETAILS ARE AVAILABLE. 

 
END OF BASIC MAYOR AND COUNCIL APPROVED PLAN 

 
_____________________________________________________________________________________
_____________________________________________________________________________________ 

INCIDENT COMMANDER* 
YANKEETOWN EMERGENCY RESPONSE COORDINATOR 

MAJOR RESPONSIBILITIES 
Mayor Coordination; EOC overview; Functional Area Tasking; Major EOC Decisions 

 

                                MAYOR: 
Mayor Yankeetown 

                   MAJOR RESPONSIBILITIES 
    Emergency Declaration decision; Outside       
Agency Coordination; Problem Identification 

            OPERATIONS* 
    Yankeetown Administrator 

PLANNING/PERSONNEL* 
Yankeetown 
Administrator 

          LOGISTICS* 
Councilman Redd 
(roads) 

FINANCE/ACCOUNTING* 
Councilman Fuller 
 

*AT INITIAL MEETING LEAD/DEPUTY FOR EACH FUNCTIONAL AREA WILL BE 
DECIDED IN ORDER THAT CLEAR EMERGENCY LEAD IS ALWAYS IDENTIFIED.  
PRACTICALLY, THEY WILL HAVE EQUAL RESPONSIBLLITY AND AUTHORITY. 

      MAJOR RESOURCES 
Rob Kubistek 
Assigned Law Enforcement 
Assigned ambulances 
 
  MAJOR RESPONSIBILITIES 
LIFE/PROPERTY PROTECTION 
EMERGENCY CALL RESPONSE 
PERFORM ASST. EVAC. 
CLEARING/MARKING HOMES 
 

       MAJOR RESOURCES 
William Ary 
Linda Harrington 
 
MAJOR RESPONSIBILITIES  
OUTSIDE AGENCY COORD. 
CIVIL DEFENSE (CD) OPNS.        
& SET-UP 
VOLUNTEER MANPOWER 
HAM RADIO OPNS. 
I.T.  ASSISTANCE VOL. 

     MAJOR RESOURCES 
William Ary 
Linda Harrington 
 
 MAJOR RESPONSIBILITIES  
CLEARING ROADS 
ROAD BARRACADES  
 

    MAJOR RESOURCES 
Yankeetown Town Clerk 
 
MAJOR RESPONSIBILITIES  
RECORD REQUIREMENTS 
RECORD KEEPING 
DOCUMENT PREP./COPIES 
RECORD SUBMITTALS 

HEALTH/WELFARE* 
Yankeetown Administrator 
 

MAJOR RESOURCES 
Helen Ciellella 
Assigned Law Enforcement 
Assigned ambulances 
U.S. Water 
MAJOR RESPONSIBILITIES 
ORG/MOVE EVAC ASST PEOPLE 
ORG/MOVE EVAC ASST PETS 
ORDER/DIRECT EVAC VANS 
COORD. WITH LEVY SHELTERS 
COORD. SPIRITUAL COUNSELING 
PERSONNEL SAFETY 

Public Information 
Yankeetown PIO 

Helen Ciellella  
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STANDARD OPERATING GUIDELINES------ CHECKLISTS AND DETAILS 
 
SOG A:  STANDARD OPERATING GUIDELINES FOR THE INCIDENT COMMANDER 
  (Each EOC member should be familiar with all parts of the emergency plan) 
 
SOG A1:      SOG FOR CHANGES/ADDITIONS TO THE BASIC EMERGENCY 

Revisions to the basic plan will be approved by a vote of the town of Yankeetown 
Council and signed by the Mayor of Yankeetown.   

 
SOG A2:  SOG FOR MAYOR COORDINATOR(S) COORDINATION 

 At the onset of any potential emergency, the ERC (Emergency Response 
Coordinator) will communicate with each other and the mayor and remain in 
communication with the mayors throughout the incident.  Coordination will occur at 
the EOC and whenever is required.  For any MAJOR OR UNUSUALLY COSTLY incident 
decision, outside the normal range of decisions that the incident commander may 
make, coordination will be made with the mayor whenever possible. 

 
SOG A3:  SOG FOR THE FUNCTIONAL AREA OVERVIEW, TASKING AND DECISIONS 

a.  The Incident Commander/Deputy (IC/Deputy) will set up the EOC and continually 
monitor the performance of the functional areas to ensure that communication and 
coordination and cooperation within and the functional groups are on-going.  

b. The IC/Deputy will monitor the performance of the functional groups to ensure that 
the SOG’S are being executed to protect the town and citizens.  Failures to perform 
adequately will be discussed and corrected as required. 

c. The IC/Deputy will task the functional groups to execute any necessary identified 
task which may arise during the incident or in preparation for an incident. 

d. The IC/Deputy will solicit and designate functional areas members as required if a 
functional member cannot perform or declines to perform as a functional area 
member during their elected term of office. 

e. The IC/Deputy will call/schedule periodic meeting throughout the incident to 
enhance communication and oversight. 

f. The IC/Deputy will confirm that EOC members and their families are safe and ready 
for the event. 

g. The IC/Deputy will decide if the EOC is to be evacuated when threatened and direct 
operation in a distributed mode until the EOC can be re-established after the event.  

h. The IC/Deputy will perform any other duty which may be required to enhance the 
safety/security of town residents and property. 

i.  Maintain a list of each functional members Name, telephone number, email address 
and home address. 

j. Purchase/track all items required to operate the EOC. 
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SOG B STANDARD OPERATING GUIDELINES FOR PUBLIC INFORMATION 
 (Each EOC member should be familiar with all parts of the emergency plan) 
 

a. The identified Public Information representative will continually coordinate with 
the IC/Deputy, Mayor/Functional area groups (and others as required) to stay 
abreast of ongoing activities/necessary public communication and 
announcements as required.   The representative will control rumors by providing 
facts; provide the primary media interface during the event and will 
schedule/organize news events/public information announcements, etc. as 
required. 

b. Post Assisted and Special needs sign up information (to be provided from the 
Health/Welfare functional group) on public notices/websites, etc. to inform the 
public on the evacuation process. 

c. Post Threat notices on Yankeetown Websites/information boards and public 
information boards; schedule required Code Red announcements through the 
Levy County Emergency Coordinator prior to the event. 

(1) Within 72 hours of expected disaster:  Contact Levy County Code Red and 
request a code red telephone call to Yankeetown residences warning as 
follows:  

(2)  Impending threat expected within 72 hours (Hurricane, etc.) 
(3) Prepare for Evacuation or prepare for survival in place. 
(4) Contact your Town Hall if evacuation assistance required. 
(5) If in place survival planned.  Store food, water and medicine for 72 hour 

period for which outside assistance may not be available.  Head protection 
and personal flotation is advised. 

d. Within 48-24 hours of the expected incident, If considered necessary, A new code 
red message issued giving update status and evacuation notice 

 
 
SOG C:  STANDARD OPERATING GUIDELINES FOR MAYOR RESPONSIBILITIES 
 (Each EOC member should be familiar with all parts of the emergency plan) 
 
SOG C1:  INITIAL COORDINATIONS: 
 Prior to the expected emergency the mayor will contact the following agencies point of contact 
to introduce himself/herself and provide initial coordination with the other elected or   political 
representatives. 
a.    Levy County district commissioner 
b.     Levy County Emergency Response Coordinator 
c       Levy County Sheriff 
d.   Mayor of Inglis 
e.      Mayor of Bronson for emergency shelter overview coordination 
f.      Mayor of Dunnellon for potential (later) outside resources request. 
g.      Within 48-24 hours prior to disaster the mayor will request additional law enforcement 
and law enforcement support for the area if disaster expectation appears to warrant same. 
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SOG C2:      Declaration of Emergency Document 
  
The Town of Yankeetown has an imminent __________________________ (write in severe 
weather, Hazmat, Fire, Other) event which threatens the Town of Yankeetown lives and 
property.  I therefore declare a Town Emergency in order to activate the Emergency Plan  to 
minimize or eliminate this life and property threat.  Evacuation notices or orders (if required 
and not already issued) will be requested from the Levy County Emergency Management 
Office.  Once issued, they will be implemented per the Emergency Response Plan at a later 
time. 
  
This Emergency statement will automatically expire within 7 days unless rescinded earlier or 
extended by declaration. 
  
                        SIGNED:  ______________________   DATE: _____________ 
  
  
a.   If an evacuation order is required (and has not already been issued by Levy County 
Emergency Operations Center), the mayor will coordinate with the Levy County Emergency 
Operations Center requesting same.  Any evacuation order will specifically identify it as a 
VOLUNTARY EVACUATION or A MANDATORY EVACUATION.  (Normally, for expected events 
such as hurricanes, Levy County will have already issued the mandatory or voluntary evacuation 
order.  If a local emergency arose such as hazardous traffic accident, gas line/facility disaster 
etc., the mayor may coordinate with Levy County EOC and issue a voluntary evacuation notice 
or a voluntary “Shelter in Place” notice which only affects Yankeetown residents and is carried 
out by appropriate Fire or Law Enforcement officers.   Coordination will be made with Levy 
County EOC advising them of this local emergency and requesting, if it appears necessary, that 
they issue a mandatory order. 
 
b. Within 48-24 hours prior to disaster the mayor will request additional law enforcement and 
law enforcement support for the area if disaster expectation appears to warrant same. 
 
SOG C3:  SOG FOR PROBLEM IDENTIFICATION/FOLLOW-UP COORDINATIONS:   
 

a. Before, during and after the incident the mayor will assist in problem identification 
and bring issues to the attention to the ICs.  

b.  Additionally, follow-up coordination will be made to outside political official offices 
(or others) to request any assistance EOC. 

 
 
SOG D:  STANDARD OPERATING GUIDELINES FOR OPERATIONS 
 (Each EOC member should be familiar with all parts of the emergency plan) 
 
SOG D1: SOG FOR LIFE AND PROPERTY PROTECTON 
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a.  RESIDENT RE-ENTRY TAGS/DECALS 
 
(1). YANKEETOWN           

(a).  Certain events may cause the Town of Yankeetown to be evacuated. Residents 
are urged to obtain re-entry decals for their vehicles well in advance of an 
emergency event in case re-entry control becomes necessary. 

 
      (2). For special category volunteers, such as Ham operators or other identified 
 volunteers, an appropriate re-entry tag will be issued by the Town. 

b. Approximately 72 hours prior to disaster, fire and rescue support personnel will be 
refresher trained on building clearing/correct emergency markings after the disaster 
by the fire chief.  Personnel safety will be stressed. 

c. 48-24 hours prior to disaster, place Fire Departments, maintenance departments, 
Law enforcement and water departments on standby alert notice. 

d. Approximately 12 hours before disaster, ensure Fire units are routed through 
affected areas with loud speaker notifications. 

 
  SOG D2:  SOG FOR EMERGENCY DCALL RESPONSE. 

Under normal emergency conditions the Fire/Rescue will receive dispatches through 
their normal communication method.  The EOC will only get involved in Fire responses if 
Levy communications are disrupted or an unusual and critical incident is discovered.  

  
  SOG D3: SOG FOR EVACUATION ASSISTANCE 

Fire/Rescue will assist in evacuations per the plan outlined for Health and Welfare.     
Special Note:  For the vans carrying persons to Levy County, Fire will provide a medical 
First Responder in each van for passenger cars during the trip. 

 
SOG D4: SOG FOR CLEARING/MARKING DAMAGED HOMES.  

a. Town employees and supporting Fire Personnel shall be requested to check all streets for  
 Rescue needs, downed power lines and trees, to allow for secure access to homes and infrastructure      
facilities.  Water plants/facilities and distributions will be checked and status will be reported to the 
EOC. 

b.  Homes/buildings will be marked with the correct symbols for emergency structure clearing by 
appropriate entities. 

 
 
SOG E:  STANDARD OPERATING GUIDELINES FOR PLANNING/PERSONNEL 

(Each EOC member should be familiar with all parts of the emergency plan) 
 
SOG E1: STANDARD OPERATING GUIDELINES FOR OUTSIDE AGENCY COORDINATION 

a. 48-24 Hours before the disaster contact will be made to all outside agencies for 
introductions and coordination (Red Cross, Salvation Army, Volunteer organizations 
volunteers for initial coordination for support). 



Emergency Response Plan 2022 
 

15 
 

b. a minimum of 12 hours before disaster communications with Levy EOC, Red Cross and 
other support agencies will be conducted. 

 
SOG E2:  SOG FOR CIVIL DEFENSE OPERATIONS AND SET UP 

 In the coordination above, requirements for pre and post follow-up support requests 
and items such as footprint required for the organization, local support required, etc. 
will be established. 

 
SOG E3 SOG FOR VOLUNTEER AND HAM OPERATOR MANPOWER 

a. 48-24 Hours prior to disaster:  All Designated volunteers (food/water 
distribution/Ham operators/evacuation assistance and Information technology 
volunteer) notified and on stand-by. 

b. A volunteer list will be maintained with name, contact information and association 
(Lions Club, Mason, Women’s club, etc.)  
 
 

SOG F:  STANDARD OPERATING GUIDELINES FOR LOGISTICS 
 (Each EOC member should be familiar with all parts of the emergency plan) 
 
GENERAL NOTE:  The EOC Logistics Function may make changes to quantities or other specific 
requirements in this SOG based on the nature, extent and severity of the expected hazard. 
  
SOG:  F1 SOG FOR ORDERING EMERGENCY SUPPLIES 
 
Emergency Supplies Checklist 
 

Task Check 
Diesel fuel for Yankeetown Water Plant – starting June 1st annually, Water Plant fuel 
tank will be refilled when reaching a volume of not lower than 1200 gallons and 
maintain this schedule until the end of hurricane season. 

 

Yankeetown gasoline driven vehicles will be filled prior to the emergency and 
continue to use local gasoline stations when available. 

 

Food & water for a total of 20 people for 72 hours will be requested from Levy 
County; 10 cots staged in the community center for EOC use. 

 

First aid kit from fire departments will be used as required.  
Request 36 Barricades from Levy County.  18 will be staged at the Yankeetown water 
plant 

 

Request 2 truck-loads of sand and 2000 sandbags.  One load (and 1000 sandbags) will 
be staged at the Yankeetown Water Plant.  
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SOG F2:  SOG FOR SUPPLY STORAGE/MOVEMENT 
a.  Plans for emergency food/water distribution and planned storage locations 

established and marked with signs for reference. 
 
SOG F3:  SOG FOR ROAD CLEARING 

All of the town’s heavy equipment for road clearing will be prepped and serviced for 
road clearing after the disaster.  As soon as possible, Logistics will work with Fire/Rescue 
personnel for clearance of roads for vehicle passage.  Initial sweeps will move debris to 
the sides of roads for follow-on removal by contracted debris removal companies. 

 
SOG F4:  SOG FOR PET EVACUATION 

Coordination of the health and welfare of pets during an evacuation is up to the owner. 
If prior assistance is required, please contact the town hall or county.  

 
 
SOG F5:  SOG FOR SECURING TOWN BUILDINGS 
Town infrastructure preparation Checklist:   
 

Task Check 
All area Town buildings/facilities will be secured to the extent possible.   
Windows will be closed,   
blinds drawn,   
sandbags placed in critical door areas,   
flags and outside loose items secured,   
critical equipment moved to the highest elevation possible and   
emergency generators checked.    
  

Continuous reports will be made to the Logistics EOC functional area the availability of  
vehicles,   
communication devices   
any apparatus (sump pumps which may be needed for preparation and 
recovery, etc.). 

 

 
 
SOG G:  STANDARD OPERATING GUIDELINES FOR FINANCE AND ACCOUNTING    
    (Each EOC member should be familiar with all parts of the emergency plan) 
 
     
SOG:  G1     DISASTER RECOVERY FORMS/DATA TO BE COLLECTED 

a. Activity Log/Time Sheets (ICS 214) 
b. General Message form (ICS 213) 
c. Expense Sheets – TBD 
d. Damage report forms-TBD 
Other-TBD 

Tommy Sholes
It might be better to use large plastic drums for holding bags, such as we now have at YT Water Plant.
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SOG G2:  SOG FOR RECORD KEEPING 
SOG G3:  SOG FOR DOCUMENT PREPARATION/COPIES 
SOG G4:  SOG FOR RECORD AND REPORT SUBMITTALS 
 
 
SOG H:  STANDARD OPERATING PROCEDURES FOR HEALTH/WELFARE 
 (Each EOC member should be familiar with all parts of the emergency plan) 
 
SOG H1:  SOG FOR REQUIRED ASSISTED NEEDS EVACUATIONS  

a. The Health/Welfare, working with the Town halls, will ensure that Yankeetown maintain 
a list of assisted needs persons who require assistance for transportation due to lack of 
transportation, lack of vehicle/driver’s license, or other reasonable reason.   In May of 
each year, the Health and Welfare will prepare and provide to the PIO notices for the, 
the Town’s notice board, the bulletin boards of each Post Office, and the Yankeetown 
stuffer email.  The notices should state the necessity for SPECIAL NEEDS persons to 
register with Levy County website and for ASSISTED NEEDS persons to sign up with 
Yankeetown Town Hall for Assisted Needs evacuation assistance.   The notices will also 
include location of Levy County Shelters. 
 

b.  The ASSISTED NEEDS list maintained via a form created by Health and Welfare.  The 
form will include: 
 

Address Name(s) Phone 
Number 

Medical Needs Why Assistance 
Required 

Pet(s) to be 
evacuated 
(type/qty) 

      
      

c. Any Person who is evacuating is responsible to bring all medications personal 
identification; insurance information; social security number; warm and oxygen device. 

 
d. The following rejection of transportation will be signed if evacuees reject transportation. 

 
    REJECTION OF TRANSPORTATION 
 
I_________________________, DATE: ________ decline to be transported for evacuation 
safety and assume full responsibility for personal safety during the impending period of 
extreme emergency. 
 
Note to Fire Rescue or EOC evacuation personnel:  If the person(s) does not appear to be 
mentally capable of making this decision, Law Enforcement will be called for a Baker Act 
determination if required.   Law Enforcement makes this determination. 
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e.  If the transportation is available the town of Yankeetown will attempt to help those 
with special needs. There should not be a reliance solely on the town for evacuation.  

 
f. 48-36 hours prior to disaster: The Health/Welfare functional manager will: 

 
(1). Provide Yankeetown ASSISTED NEEDS PERSONS list to Levy and coordinate to assure 
that Levy will transport these persons.  Confirmation will be recorded with the 
individual’s name who confirmed that Levy will conduct the evacuations.  If Levy cannot 
confirm that the required assisted evacuation will take place, Health and Welfare will 
implement the alternate local assisted needs evacuation process if required.  During this 
coordination, all information on the Special needs persons, that Levy is to transport will 
be gotten by the Health and Welfare group to cross check with the local assisted needs 
list and as a (1): back-up in case Levy cannot provide transportation at the last minute 
and (2) to arrange for pet evacuations prior to or concurrently with the human 
evacuations. 

 
 

g. If required, the alternate local evacuation process for Assisted Needs personnel (and 
pets) will be performed via the following steps: 

 
  (1).    As soon as it is decided that the local alternative evacuation for assisted needs 
 persons must be performed.  Telephone (or in person contact if required) will be made 
 by Health and Welfare with the special needs individuals to alert them to the 
impending  evacuation, advising of the things they need to prepare and carry for 
evacuation, and  providing an approximate timeframe of the process.  Provide your 
name and contact  number so requirement changes can be coordinated with you. 
 (2).   Coordinate with Levy County shelter to confirm that they are open and ready to 
 receive evacuees. 
 (3). Coordinate with animal control to ensure pets will be evacuated prior to (or 
 concurrently) with the evacuees. 
 (4).   at 24-12 hours prior to the disaster, organize an evacuation caravan which 
consists    of a medical unit from the Fire Department with at least one medical first 
responder,   the volunteer transport van, and the animal control vehicle (if pets not 
previously  evacuated).  It may be necessary to have multiple teams (as described 
above) to execute  all evacuations expeditiously.  A form, previously prepared for 
rejection of  transportation, will be signed by the potential evacuee if transportation is 
rejected.   Also, it may be necessary to temporarily stage persons at the fire station 
while more  are being removed from their homes (depending on the number to be 
serviced).  When  a van-full is ready for transport and Levy County has confirmed that 
they are ready to  receive evacuees, the van will depart for the Bronson shelter.  The 
van will include a firefighter who is a medical first responder to care for needs along the 
way and will  carry drinking water for the trip. 
 

SOG H2: SOG FOR ADITIONAL EVACUATION REQUIREMENTS 

Tommy Sholes
Not sure what happened here, but we need to straighten this out.
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a.  Follow-up after the emergency will be made to return evacuees back to this area.  It will 
be necessary to insure that homes, infrastructure and normal services are available prior 
to return.   

 
SOG H3:  SOG FOR REQUIRED PET EVACUATIONS 

a.  History has shown that human evacuations cannot be executed smoothly and 
efficiently if pets are not cared for.  Levy County has no pet friendly human shelters; 
therefore, pets must be evacuated prior to, or concurrently with, human evacuations.   

b. All pet evacuations will be carried out by the area animal control officer prior to or 
concurrently with human evacuations for both special needs persons and assisted needs 
persons.   

c. Pets will be evacuated prior to (preferable) or concurrent with human evacuations.  The 
coordination points for pet evacuations are incorporated into the human evacuation 
plan in H1 above. 

 
 
TRAINING LIST 
NOTE:   (EMERGENCY COORDINATORS PROVIDE DETAIL PLAN AND LIST HERE) 
 

1. C.E.R.T 
2. Annual EOC simulation discussed in this plan. 
3. Other TBD 

 
ITEMS TO BE PURCHASED, MADE OR RESUPPLIED FOR THE EOC LIST 

1.   Printed cloth/plastic type banner to attach to the EOC building to ID EOC 
location and other special locations which may be identified 

2. Desk markers (Cardboard fold-over) to mark seats in EOC: 
 (IC, OPERATIONS, LOGISTICS, FINANCE/ACCOUNTING, 
PLANNING/PERSONNEL, HEALTH/WELFARE/POLITICAL LIASONS (AND 
DEPUTIES FOR EACH OF THESE ELEMENTS) Mayor of Yankeetown.    

3.  Box or location to store supplies between incidents 
4. Minor administrative supplies required. 
5. LARGE 3 RING NOTEBOOK; notebook paper and tab separators 
6. Ready bag with necessary documents/supplies for mayors and town 

emergency coordinators to carry if EOC evacuation required. 
7. Name tags/T shirts/vests (or something to ID volunteers and EOC members) 
8. 5 magic markers for signs 
9. 2 rolls duct tape 
10. Pair of scissors 
11. Pad of paper (2’X4’) for information signs (both inside and outside the EOC) 
12. Radios for EOC personnel (price/performance being researched) 

 
FORMS:  
BLANK FORMS: 
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FORM 1:   GENERAL VOLUNTEER FORM 
FORM 2:   ASSISTED NEEDS EVACUATION FORM 
FORM 3:   BUS DRIVER/EVACUATION VAN FORMS 
FORM 4:   REJECTION OF TRANSPORT FORM 
FORM 5    HAM RADIO VOLUNTEER FORM 
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                     VOLUNTEER FORM             INFORMATION UPDATED:__________ 
   VOLUNTEERS TO BE USED FOR FOOD/DRINK DRISTRIBUTION, BARRACADE MOVEMENT ETC.  
   LIST TO BE MAINTAINED BY PLANNING/PERSONNEL GROUP OF THE EMERGENCY OPERATIONS      
CENTER 
 
    VOLUNTEER   
          NAME            

 TELEPHONE 
   NUMBER 

ORGANIZATION     SPECIAL SKILL(S) ASSIGNMENT 
  AREA/DUTY 

     

     

     

     

     

     

     

     

     

     

     

     

 
NOTE: 1. Organization column indicates if the volunteer is from one of the Inglis/Yankeetown 
organizations such as a Church, VFW, AMVETS, LIONS, MASONS, WOMENS CLUB, ETC. 
 2.  A total of 12 volunteers in this category is planned to be needed.    
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    FORM 2    ASSISTED NEEDS TRANSPORTATION FORM        DATE LIST 
UPDATED____________ 
     TO BE MAINTAINED BY THE HEALTH AND WELFARE GROUP 
     INGLIS/YANKEETOWN EMERGENCY OPERATIONS CENTER 
 
    ADDRESS        NAME   PHONE 

NUMBER 
             WHY 
ASSISTANCE 
REQ’D. 

  MEDICAL 
NEEDS 

PET(S) TO BE 
SEPERATELY 
EVACUATED 

      

      

      

      

      

      

      

 
NOTE:  Any person who is to be evacuated should bring all medications in original RX bottle sufficient for 
120 hours; a contact number for relative or friend; family doctor; personal identification; insurance 
information; social security number; warm clothes (if chilled easily); and oxygen device (if used). 
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      EVACUATION VANS/DRIVERS VOLUNTEER FORM         INFORMATION UPDATED:_______ 
 
VOLUNTEERS (& ORGANIZATION VANS) TO BE USED FOR ASSISTED NEEDS EVACUATIONS.   
 
 LIST TO BE MAINTAINED BY HEALTH/WELFARE GROUP; EMERGENCY OPERATIONS CENTER.  
 
    DRIVER 
VOLUNTEER   
     NAME            

 TELEPHONE 
   NUMBER 

ORGANIZATION 
   & PHONE 

       VAN CAPACITY     SPECIAL  
     NOTES 

     

     

     

     

     

     

     

     

     

     

     

     

 
NOTE: 1. Organization column indicates if the volunteer is from one of the Inglis/Yankeetown 
organizations such as a Church, VFW, AMVETS, LIONS, MASONS, WOMENS CLUB, ETC. 
 2.  A total of 4 each 12 passenger vans (with Drivers) should be anticipated.   
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REJECTION OF TRANSPORTATION FORM 
 
I____________________________________   decline evacuation transport for safety.  I assume 
full responsibility for my personal safety during the impending period of extreme emergency.  I 
understand that a mandatory evacuation has been issued by governmental authorities.   
 
____________________________    ________               ________________________ 
SIGNATURE OF PERSON  DATE                                            WITNESS 
 REJECTING TRANSPORT    
 
Note to Fire Rescue or EOC evacuation personnel:  If the person(s) do not appear to be mentally 
capable of making this decision, Law Enforcement will be called for a Baker Act determination if 
required.   Law Enforcement makes this determination.   
______________________________________________________________________________
______________________________________________________________________________ 
REJECTION OF TRANSPORTATION FORM 
 
I____________________________________   decline evacuation transport for safety.  I assume 
full responsibility for my personal safety during the impending period of extreme emergency.  I 
understand that a mandatory evacuation has been issued by governmental authorities.   
 
____________________________    ________               ________________________ 
SIGNATURE OF PERSON  DATE                                            WITNESS 
 REJECTING TRANSPORT    
 
Note to Fire Rescue or EOC evacuation personnel:  If the person(s) do not appear to be mentally 
capable of making this decision, Law Enforcement will be called for a Baker Act determination if 
required.   Law Enforcement makes this determination.   
______________________________________________________________________________
______________________________________________________________________________ 
REJECTION OF TRANSPORTATION FORM 
 
I____________________________________   decline evacuation transport for safety.  I assume 
full responsibility for my personal safety during the impending period of extreme emergency.  I 
understand that a mandatory evacuation has been issued by governmental authorities.   
 
____________________________    ________               ________________________ 
SIGNATURE OF PERSON  DATE                                            WITNESS 
 REJECTING TRANSPORT    
 
Note to Fire Rescue or EOC evacuation personnel:  If the person(s) do not appear to be mentally 
capable of making this decision, Law Enforcement will be called for a Baker Act determination if 
required.   Law Enforcement makes this determination.   
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   HAM RADIO VOLUNTEER FORM INFORMATION UPDATED: ________ 
 
FORM TO BE MAINTAINED BY THE OPERATIONS GROUP; EMERGENCY OPERATIONS GROUP 
 
 
HAM OPERATOR 
     NAME 

       PHONE  
     NUMBER 

     ADDRESS SPECIAL SKILLS/ 
CALL NUMBERS 

   NOTES 

     

     

     

     

     

     

     

 
 
SEVERAL HAM OPERATORS ARE DESIRED IN ORDR TO PROVIDE REST AND TIME OFF IN A TIME 
OF EMERGENCY.  

 
 
 
 
DRAWINGS 
 

1. Yankeetown Flood map showing surge levels 
2.  EOC Layout Plan 

3. Fire Department notifications route (Maintained at the Fire Departments and 
not included in this plan)       

4. YANKEETOWN FLOOD MAP SHOWING SURGE LEVELS 
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a. http://www.floridadisaster.org/index.asp 
b. http://www.levydisaster.com/ 
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response/index.html  
d. Levy County Comprehensive Emergency Management Plan (CEMP) 
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